The Stables | Wavendon | Milton Keynes

Come and join The Stables team!

Executive Director
Job Pack

JOB DESCRIPTION
Post Title:

		

Executive Director

Responsible to: Chief Executive & Artistic Director
Key contacts: 	Board members, staff, volunteers, external suppliers, customers,
stakeholders and partners

Overview
The Executive Director will work closely with the Chief Executive & Artistic Director as part of The Stables
Strategic Management Team, using a mix of fundraising, management, administrative and creative skills
to enable programme, artist and organisational development.

About The Stables
The Stables, based in Milton Keynes, is one of the UK’s leading music venues with a vision to engage the widest
range of people with music in all its diversity. We enrich people’s lives with opportunities to access, participate in
and experience live music, and the arts in general.
We typically deliver over 400 concerts across all music genres, and 200 learning and participation projects each
year. We also engage people with extraordinary events in unusual spaces and in unexpected ways through IF:
Milton Keynes International Festival and other signature events.
The Stables is located in one of the UK’s fastest growing and economically vibrant cities and part of Arts Council
England’s National Portfolio. The organisation has survived the challenges of Covid-19 thanks to its robust
financial planning and support from its loyal supporters and partners. We are now charting the next stages of our
development which will see us expand our community engagement programme, commissions and special projects
making this an exciting time to join our team.
There is a wealth of opportunity to draw upon including established links with
local, national and international networks, artists, supporters, and student
alumni. We are looking for an exceptional individual to build on these and
work closely with the Chief Executive & Artistic Director as part of the
Strategic Management Team.

www.stables.org
www.ifmiltonkeynes.org

Job Summary
You will work closely with the Chief Executive & Artistic Director as part of The Stables Strategic Management
Team to enable programme, artist and organisational development using a mix of fundraising, management,
administrative and creative skills.

Principal Responsibilities
Please note that this Job Description is designed to give you an overall view of the job and is not a definitive list
of tasks.

Organisation and Project Development
• Contributing to the development and successful implementation of The Stables Business Plan
• Ensuring buy-in and understanding of the business and project plans amongst The Stables Trustees, Directors, staff and
volunteers
• Working with the Strategic Management Team to provide leadership, and promote a positive and collaborative working
environment
• Working with the creative team and artists to develop projects and the resources to deliver them
• Undertaking feasibility work needed on project proposals

Fundraising
• Working with the Chief Executive & Artistic Director, and Board of Trustees to engage stakeholders and develop philanthropy
and corporate income streams
• Helping to identify, shape and submit funding proposals
• Building partnerships that can provide in-kind support to reduce costs

Communication
• Providing regular briefings to the Chief Executive & Artistic Director, The Board of Trustees, Subsidiary Boards and other
working groups, attending meetings as required
• Communicating with and co-ordinating project teams to ensure joined-up thinking
• Acting as advocate for The Stables, the Festival and other key projects locally, regionally, nationally and internationally

Management and Administration
• Working within and managing aspects of the budget including the negotiation of fees and other contractual matters as
required in consultation with the Chief Executive & Artistic Director
• Approving and issuing contracts as required
• Maintaining and supporting partnerships with documentation, meetings,
record-keeping, note-taking, etc.
• Managing and supporting teams to achieve key objectives
• Abiding by relevant policies including equal opportunities, health and safety,
child protection etc.
• Leading on evaluation and post-production management reporting as required

Other
• Undertaking any other duties that are commensurate with the responsibilities
of this post

Required Skills and Experience
Criteria

Essential

Desirable

Work Related
Experience

• Proven skills in fundraising from individuals, trusts,
foundations, sponsors and other public bodies
• Excellent oral and written communication skills
with a track record of writing successful funding /
sponsorship bids and proposal documents
• Understands the politics and agenda of the funded
arts sector
• Excellent presentation skills
• Previous experience of working at a senior level in a
significant arts / cultural organisation
• Experience of working within and supporting /
managing teams
• An understanding of assessing, managing and
mitigating risk
• Experience of budgeting, budget management and
financial reporting
• Familiar with arts policy and practice including an
understanding of the priorities of Arts Council England

• Executive production / Tour
management experience (people,
budgets, processes)
• Relevant and recent contacts to
support the fundraising effort

Personal Qualities

• Can cope with constant change and pressure
• Can trust and be trusted
• A team player who is able to follow, work with and
lead as the situation demands
• Prepared to do what it takes to succeed whilst
maintaining a positive outlook and positive working
environment
• Can maintain a sense of humour, tact and diplomacy
• Can inspire, and build confidence and competence
amongst staff and project teams

Other

• An understanding of The Stables work and a real
desire to be involved
• Has an appropriate balance of interest in the creative
side with fund-raising, practical administration and
management skills
• Able to apply commercial thinking when necessary
• Good personal presentation
• Prepared to take a hands-on approach
• Flexible and able to work evenings or weekends as
required to get the job done
• Willingness to support The Stables commitment to
equal opportunities, health and safety, child protection
and other relevant policies

• Clean, current driving licence and
own car. N.B. The Stables is in a
semi-rural location.

Key Terms and Conditions
• The Stables is based in rural Wavendon, Milton Keynes, and the Festival takes place in and around
central Milton Keynes. A blend of working in the office, on temporary project locations and at home is
likely.
• The post is offered on a full-time basis with flexible annualised hours equating to 37.5 per week and
will involve working outside of normal office hours from time to time to accommodate the needs of
the role.
• The post is subject to a 6-month probationary period. Upon successful competition of the
probationary period it will be a permanent position and the post-holder will be able to join The Stables
stakeholder pension scheme, to which the Stables Theatre Ltd will match contributions up to 3%, and
will be eligible for bonus pay awards under the terms of the company’s performance related pay
scheme.
• The salary is circa £40k per annum, depending on experience.
• Pension auto-enrollment is applicable and employer contributions are currently 3%. The appointed
pension provider is Scottish Widows.
• Full terms and conditions will be made available on offer of appointment.
Please note that alternative employment terms including freelance / part-time appointments may
be considered, and the terms outlined above could be adapted with the agreement of both parties.
Candidates are invited to talk to the Chief Executive and Artistic Director prior to application.
Email joana.cooper@stables.org

Application Process
Submit a CV and covering letter which details your interest and suitability for the post with particular
reference to your experience and the person specification.
Completed applications should be returned by 12 noon on Monday
8 August 2022 to joana.cooper@stables.org or by mail to Joana Cooper,
The Stables Theatre Ltd, Stockwell Lane, Wavendon, Milton Keynes,
MK17 8LU

The Stables is committed to equality of opportunity in recruitment. We value a diverse team and
welcome applications from all sectors of the community. Charity No. 1178665

